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Treasurer Role Description

Description

The Treasurer is responsible for ensuring that the organisation is fiscally sound.  Advises the Chair and Trustees of all matters in relation to finances and investments. 

General Duties

· Oversee the organisations financial administration.

· Manage cash flow, paying and recording bills, maintaining a record of debt and reconciling statements.

· Develop, review and enforce fiscal policies and procedures.

· Ensure that that the organisation is in accordance with its legal responsibilities in relation to finances. 

· Create, maintain and advise on budgets, any under or overspend.

· Advise the Trustees on financial strategy, income and expenditure and fundraising. 

· Identify and communicate fiscal risks to the Chair and the Trustees. 

· Ensure that the organisation only invests in projects and activities in relation to its constitution and are beneficial in the short and long term. 

· Handling receipts, banking and protection of organisational funds, securities and financial arrangements. 

· Prepare continuous and annual fiscal reports for meetings and for accounting purposes. 

· Contribute to the annual submission to the Charity Commission. 

· Contribute to funding and donor submissions/requests in liaison with the Trustee responsible for funding.
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